
 

 

CITY OF MONROE 
644 Commercial Street 

Monroe, OR  97456 

541-847-5175 City Hall   541-847-5177 (FAX) 

www.ci.monroe.or.us 

 

APPLICATION FOR CONDITIONAL USE PERMIT 

          Fee:  $ 440 

Applicant(s) 

Name: _____________________________________________________________________ 

Mailing Address: _______________________________________________________________ 

Daytime Phone: ____________________ Contact Phone: _____________________________ 

Email: ________________________________________________________________________ 

Interest in Property (Owner, Purchaser, Agent, etc.): ___________________________________ 

Subject Property Information 

Street Address:  ____________________________________________________________ 

Assessor’s Map: ___________________ Tax Lot: _________ Zoning: __________ 

Existing Structures: __________________________________________________________ 

Current use(s) of the Property: _________________________________________________ 

Describe the Proposed Conditional Use:   _________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

 

General Information 

A conditional use is a use that is normally appropriate in a zone, but which could potentially 

cause problems because of excessive size, traffic or parking congestion, health or safety hazards, 

or some other impact to surrounding properties.  It is the intent of the conditional use review to 

determine if a requested use is appropriate on the property and to impose conditions that will 

minimize adverse impacts to surrounding properties, to the neighborhoods, and to the city as a 

whole.   
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Required Application Information 

A detailed description of the present use of the property and the proposed use, in a form 

sufficient to describe the following: 

A. Existing site conditions; 

B. Site plan; 

C. Preliminary grading plan; 

D. A landscape plan; 

E. Architectural drawings of all structures; 

F. Drawings of all proposed signs; 

G. A copy of all existing and proposed restrictions or covenants; 

H. Narrative report or letter documenting compliance with all applicable approval 

criteria contained in the following criteria and standards: 

 

Criteria, Standards and Conditions of Approval. 

A. Decision Criteria.  Conditional uses listed in this Code may be permitted, altered, or 

enlarged upon authorization of the Planning Commission in accordance with the 

following findings, which you should address in the greatest detail practical: 

 

(a) That the characteristics of the proposed development are compatible with the land 

use zone, the surrounding area and potential impacts have been mitigated to the 

maximum extent possible. 

 

(b) That the applicable provisions of city codes and ordinances are complied with. 

 

(c) That traffic congestion is avoided, pedestrian and vehicular safety are protected, and 

future street right-of-way are protected. 

 

(d) That proposed signs or lighting will not, by size, location or color, interfere with 

traffic, limit visibility or impact on adjacent properties. 

 

(e) That adequate water, sewage disposal system and utilities for the proposed use are 

available. 

 

(f) That drainage-ways are protected and drainage facilities provided. 

 

(g) That the extent of emissions and potential nuisance characteristics are compatible 

with the land use zone, adjacent land uses, and the standards of all applicable regulatory 

agencies having jurisdiction. 

 

B. Site Design Standards.  The criteria for Site Design approval for the zone in which the 

property is located shall be submitted that shows building setbacks, parking, storm 

water, sanitary sewer, water service, landscaping, and signage as appropriate. 
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C. Conditions of Approval.  The City may impose conditions that are found necessary to 

ensure that the use is compatible with other uses in the vicinity, and that the negative 

impact of the proposed use on the surrounding uses and public facilities is minimized.  

These conditions include, but are not limited to, the following: 

 

(a) Regulating the required lot size, lot width, or yard dimensions. 

(b) Regulating the height of buildings. 

(c) Controlling the location and number of vehicle access points. 

(d) Requiring dedication of additional street right-of-way or increasing the 

street width. 

(e) Increasing the number of required off-street parking or off-street loading 

spaces. 

(f) Requiring fencing, screening, landscaping or other facilities to protect 

adjacent or nearby property. 

(g) Limiting the number, size, location and lighting of signs.  

(h) Requiring ongoing maintenance of buildings and grounds. 

(i) Regulating emissions, potential hazards or nuisance characteristics caused 

by the proposed use which could have a negative impact on the surrounding 

area or the City as a whole. 

(j) Providing internal property improvements such as utilities, drainage 

facilities, streets, curbs, gutters, walkways, parking areas, landscaping, 

fencing, screening, or recreation areas in order to enhance the area and to 

protect adjacent or nearby property. 

(k) Regulating time periods for the conduct of certain activities. 

(l) Setting a time limit for which the conditional use is approved. 

(m) Providing a performance bond or other security for the cost of 

improvements to guarantee compliance with the standards and conditions 

of approval for the conditional use approved by the Planning Commission. 

(n) Providing a contractual agreement with the City to assure that the applicant 

will pay a share of the development costs for future public improvements. 

 

Additional Responsibilities of the Applicant 

It is the responsibility of the applicant to determine if wetlands are present on the property and to 

contact the appropriate state and federal permitting agencies prior to applying for a development 

permit from the City.  If hydric soils are present on the property or if the property contains a 

wetland designated on the National Wetlands Inventory Map, the applicant must submit 

documentation to the City that: (1) A permit has been applied for from the Oregon Division of 

State Lands; or (2) The Division of State Lands has determined that no permit is necessary for 

the project. 

City staff will assist the applicant in determining if the property contains hydric soils or is 

identified on the National Wetlands Inventory Map, but the City has no responsibility for 

determining if wetlands are present or if a state or federal permit is required. 
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Signature(s) 

I hereby certify that the information contained in this application is accurate to the best of my 

knowledge; and that the proposed use would not violate any deed restrictions attached to the 

property.  All owners of the property must sign this application or a statement authorizing the 

applicant to act for the owner must accompany the application. 

______________________________________________________ ____________ 

 Date 

______________________________________________________ ____________ 

 Date 

 

Processing Information 

This application will be reviewed at a public hearing before the Planning Commission.  

Surrounding property owners will be notified of the application and given an opportunity to 

submit evidence and testify at the hearing.  The City will also send notices of the hearing and 

final decision to the applicant, affected government agencies, owners of land within 250 feet of 

the boundaries of the property, and all other persons who participate in the proceedings.  If the 

application is approved, Conditions of Approval specified in the Notice of Decision must be 

satisfied within the time specified in the approval. 

Anyone who submitted written testimony or oral testimony to the Planning Commission may 

appeal a decision of the Planning Commission to the City Council by filing an appeal application 

with the City within 14 days of the decision. 

 

______________________________________________________________________________ 

For Office Use Only 

Date Application Received:  _________     Receipt Number:  __________ By:  _____________ 

File Number Assigned:  ________ Date Application Deemed Complete:  _________________ 


