
 

THE CITY OF MONROE IS AN EQUAL OPPORTUNITY EMPLOYER AND SERVICE PROVIDER 

 
1. OPENING:  Call to Order, Pledge of Allegiance and Roll Call 
 
Reminder to all present that public comments will be received only at the designated time on the agenda or if asked by 
the Mayor to present to Council. At all other times the public is not to talk during the proceedings or you may be asked 
to leave the meeting.  

 
2. PUBLIC ITEMS and COMMENTS: (please limit your comments to less than 3 minutes) 

 
3. EXECUTIVE SESSION: Pursuant to ORS 192.660(2)(b), Council will hold a closed hearing to consider dismissal or 

discipline of an employee.  
 

4. STAFF REPORTS and PRESENTATIONS: 
a. Police Report, Junction City   
b. Steve Martinenko, Water Treatment Plant Operator/HR Coordinator/Planning  

 
5. CONSENT AGENDA: The following items are considered to be routine and will be enacted by one motion. There will be no separate 

discussion of these items unless a Council member so requests, in which case the item will be removed from the Consent Agenda and 
considered separately. If any item involves a potential conflict of interest, Council members should so note before adoption of the Consent 
Agenda.  A motion to accept the consent agenda is appropriate:   

a. Approval of Bills, Financials and Minutes  - page 2 
 
6. NEW BUSINESS:  

a. Council Vacancies – Letters of Interest, Fill Vacancies -page 13 
b. Community Grant Applications: Art in the Park, Scare and Share productions and Monroe Cemetery -page 

15 
c. Invoice from Cascades West Regional Consortium – annual membership dues -page 21 
d. Coffee Shack – 125 S 5th St -page 23 
e. Updating Bank Signer for Umpqua Bank -page 25 
f. Updating Bank Signer for LGIP account  
g. Expenses for finishing Park Restroom Project – page 26 

 
7. OLD BUSINESS: 

a. Continuation of Employee Discussion from August 24th Council Meeting  
b. Scare & Share – Bellchambers property insurance update  -page 27   
c. Resolution 2020-14 A resolution updating the City of Monroe personnel policy handbook regarding policies 

related to confined space entry. -page 31 
 

8. OTHER BUSINESS:  
a. Councilor Comments: 
b. Committee Reports:  

i. Park Committee:  RV Host Information -page 35 
c. Mayor’s Comments:  

 
9. ADJOURN: 

    CITY COUNCIL NOTICE/AGENDA 
 

  Monday, September 28, 2020   6:30PM  
  MONROE CITY HALL MEETING ROOM   668 Commercial 
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MONROE CITY COUNCIL MINUTES 

July 27, 2020   6 PM    City Hall Meeting Room 
 

1. CALL TO ORDER: Mayor Paul Canter called the City Council meeting to order at 6:00 P.M. 
 

Pledge of Alliance: Mayor Canter asked Council President Billings to lead the Pledge of Allegiance.  
 

Roll Call: Present was Mayor Canter, Council President Billings, Councilors, Greene, and 
Cuthbertson. Councilors Canter, Thayer and Koroush were excused.    Staff present was City 
Recorder Tracy Floyd and Water Treatment Plant Operator, Steve Martinenko. In the audience was 
Planning Commissioners Tim Eastridge, Dan Sheets, John Greydanus, and Fred Cuthbertson. Also, 
in the audience was Todd Nystrom, Amy Nystrom, Lorri O’Hare, and Bobby Eastridge. 
 
Mayor Canter stated that a quorum is needed to vote and make decisions and there is no quorum 
present, the meeting will continue but no decisions will be made tonight.  
 
2. PUBLIC COMMENTS:    none 
3. STAFF REPORTS:  
 

3.1 Police Report: No officer present to give a report 
3.2 City Finance Officer, Tracy Floyd: FO Floyd presented her written report, which was included in 
the council packets and gave an update on the finance audit, stating that the audit is just finishing 
up and the feedback she received from the auditors is that things went smooth and there was 
nothing significant that jumped out at them. She also gave an update on the utility accounts that 
have a past due balance of 90 days or more, there are 9 accounts and will seek direction from the 
council next month on how they wish to proceed with the past due accounts.   

 
4. CONSENT AGENDA: 
Bills and Minutes:   Councilor Billings inquired to the Branch Engineering invoice for the Safe Routes 
to School Project. FO Floyd stated this was part of the grant and this will be a reimbursable expense. 
Mayor Canter asked if the three councilors present were in favor of the consent agenda and all 
agreed. He stated that he would email the absent councilors and get their vote electronically so the 
bills can be paid this month. No on objected to this. – Email was sent out at 7:52 pm from Mayor 
Canter to the council and Councilors Canter and Koroush voted yes to approve the consent agenda.  
 

5. New Business:   

5.1 Community Sponsor Grant Request: Since no quorum present this will be added to next 
month’s agenda for approval.  

5.2 OSHA Follow-Up: Report of the OSHA citation was presented in the council packet  
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5.3 Resolution 2020-14: A resolution updating the City of Monroe Personnel Policy Handbook 
regarding policies related to confined space entry: Since no quorum present this will be added to 
next month’s agenda for approval. 

5.4 Two Expense Requests over $2,000: One expense request for the pre-purchase of propane for 
City Hall and the second is to purchase roughly 20 water meters.  Councilors Greene, Cuthbertson 
and Billings agreed to the expenses. Mayor Canter included these two requests in his email out to 
the council asking them to vote on the approval of these expenses. – Councilors, Canter and 
Koroush voted yes to approve these expenses.   

6. Old Business 

6.1 Scare and Share Productions: Lorri O’hare was present to give an update on a contractor that is 
willing to give the group a discount on new shingles for the roof, however they are left over shingles 
so it would be a mosaic shingled roof. She also asked for direction on a possible grant for funding 
the haunted house repairs and clarification on insurance requirements. FO Floyd will see if CIS can 
do an onsite visit with Ms. O’hare to clarify what exactly is needed for the building to be insured 
again. Ms. O’hare was directed  by the council to put together details on a plan for the structure 
and present it to the council for their consideration. 

7. Other Business: 

7.1 Committee Report:   

Councilor Billings gave an update on the grant extension for the Parks Restroom project and that 
the final forms for the RV Pad and ADA ramp were in and the sewer hookup was in progress. He 
stated the last thing that will be done will be to install the benches. Mayor Canter added to this 
that the concrete will be poured Wednesday morning and that 8 missionaries will be here on Friday 
at noon to paint the building. Councilor Greene will come up with some ideas on what the 
requirements will be for the park host and present it at the next council meeting.  

John Greydanus gave an update on the Safe Routes to School Grant and the school board meets on 
August 10th and will likely vote to approve the right of way easement for the path. He also gave a 
timeline for the project stating a bid package will be ready to be published by late fall and a final 
decision on a contractor will be in February with the construction on the project to begin in the 
spring and complete in June. Tim Eastridge questioned if the grant is only for a bike path and if an 
egress to the school could be included. Mr. Greydanus explained there wasn’t money in the budget 
to make that happen at this time. The path can’t withstand school busses or heavy equipment. But 
this could be a possibility in the future. If the school district provides the requested easement the 
path will be between the culvert and the school and it will bypass the trees in the area.  

John Greydanus also gave an update on the 1135 grant and everyone is hopeful that when the tribal 
council meets next month, they will agree to join the group. Mr. Greydanus stated that he met the 
new Army Corps. Commander and he was very excited about the project. Mr. Greydanus shared 
the importance of the tribe joining the project and one huge benefit would be that the cost share 
goes down. Once the tribe signs onto the project than phase one can start immediately.  

7.2 Councilor Comments:  
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Councilor Cuthbertson said she was in a situation that she needed to call our associate planner and 
was told by him that it wasn’t his job, she stated she also heard from other people they had the 
same response. Her concern is that we are giving the planner things that we shouldn’t be and she 
would like clarification on what type of work he should be sent and to make sure we are using his 
services efficiently. Mayor Canter asked staff to reach out to Pat Depa and ask him to come to a 
council meeting or a planning commission meeting to clarify this and also give an update on the 
projects he is currently working on for the city.  

Councilor Greene mentioned there are homemade 25mph signs going up on Orchard Street and he 
has witnessed people speeding on this road. Mr. Eastridge stated he has heard from people in town 
when they call Junction City Police Department, they are being told they only enforce traffic in the 
city. Mayor Canter will speak with Chief Morris regarding these concerns.  

Planning Commissioner Eastridge asked about the status of the water treatment plant and how the 
water quality tests were. Steve Martinenko gave an update on the recent pinning done for 
membrane number one and the success in that and the team work between City of Monroe staff 
and City of Harrisburg in getting this done. He also gave an update on the TTHM testing and the 
sampling stations that are being installed in a few locations around town. He also mentioned 
working on the automation of the plant so it will run as it was designed to do.  

Mayor Canter mentioned the demand letter that the City received from a former employee for 
wrongful termination, stating the attorneys are working on this.  

 

8. ADJOURN:  Mayor Canter adjourned the City Council meeting at 6:55 PM. 
 
Approved by Council Action on August 24, 2020 

________________________________________________________________________ 

Mayor Paul Canter                             DATE: 

Attest: __________________________________________________________________ 

Tracy Floyd, City Recorder 



ACCOUNTS PAYABLE
City Of Monroe Time: 13:33:39 Date: 09/23/2020
MCAG #: As Of: 09/28/2020 Page: 1

Accts
Pay # Received Date Due Vendor Amount Memo

2366 09/08/2020 09/28/2020 297 AT&T Mobility 149.22 City Cell Phone Charges

510 00 42 1000 Telephone 100 300 510 General Fund 29.81 City Hall Cell Phone
510 00 42 1000 Telephone 100 300 510 General Fund 14.92 City Administrator Cell Phone
510 00 42 1000 Telephone 100 300 510 General Fund 5.98 PW cell phone
531 00 42 6030 Telephone 603 400 531 Storm Fund 5.98 PW Cell phone
534 00 42 6010 Telephone 601 400 534 Water Fund 14.92 City Administrator Cell Phone
534 00 42 6010 Telephone 601 400 534 Water Fund 44.76 Water Plant Operator Cell Phone
534 00 42 6010 Telephone 601 400 534 Water Fund 5.98 PW Cell Phone
535 00 42 6020 Telephone 602 400 535 Sewer Fund 14.92 City Administrator Cell Phone
535 00 42 6020 Telephone 602 400 535 Sewer Fund 5.98 PW Cell Phone
542 00 42 2010 Telephone 201 400 542 Street Fund 5.97 PW Cell Phone

2340 08/20/2020 09/28/2020 275 Bailey Excavating Inc 1,075.00 truck and trailer time and excavation work for 4" 
sewer pipe work at lagoons

535 00 48 6020 Repairs & Maintenance S 602 400 535 Sewer Fund 1,075.00

2370 09/14/2020 09/28/2020 12 Benton County 3,950.00 April-June 2020 Planning Services

510 00 41 1008 Planner Contract 100 300 510 General Fund 3,950.00

2376 09/21/2020 09/28/2020 18 Blake, JR., Larry 200.00 Judicial Services for August and September

521 00 41 1001 Judge 100 300 510 General Fund 200.00

2343 08/24/2020 09/28/2020 19 Branch Engineering, Inc 3,957.69 Engineering fees for Red Hills Subdivision

510 00 41 1004 Engineering 100 300 510 General Fund 3,957.69

2365 09/08/2020 09/28/2020 25 Carson Oil Co. 165.99 Fuel for Service Truck & Equipment

534 00 48 6014 Vehicle Operation & Ma 601 400 534 Water Fund 23.22
534 00 48 6014 Vehicle Operation & Ma 601 400 534 Water Fund 32.91
535 00 48 6024 Vehicle Operation & Ma 602 400 535 Sewer Fund 23.22
535 00 48 6024 Vehicle Operation & Ma 602 400 535 Sewer Fund 32.91
542 00 48 2012 Vehicle Operation & Ma 201 400 542 Street Fund 23.22
542 00 48 2012 Vehicle Operation & Ma 201 400 542 Street Fund 7.31
576 00 32 1000 Parks - Fuel Oil 100 400 576 General Fund 23.20

2381 09/23/2020 09/28/2020 26 Cascade Columbia Distribution Co 542.50 Sodium Hypochlorite 12.5%

534 00 49 6011 Chemicals 601 400 534 Water Fund 542.50

2382 09/23/2020 09/28/2020 26 Cascade Columbia Distribution Co -207.50 Sodium Hypochlorite purchase and container 
deposit credits

534 00 49 6011 Chemicals 601 400 534 Water Fund -207.50
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Accts
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2209 06/25/2020 09/28/2020 419 City of Harrisburg 500.00 Services Provided Under IGA  - DRC/Water 
Treatment Plant Operations Support -  For 
October 2020

534 00 41 6013 Contracted Plant Operati 601 400 534 Water Fund 500.00

2347 08/31/2020 09/28/2020 331 EVOQUA 230.00 water plant - membrane number 2 fix

534 00 48 6010 Repairs & Maintenance S 601 400 534 Water Fund 230.00

2363 09/04/2020 09/28/2020 36 Edge Analytical, Inc. 33.00 Water plant testing - monthly coliforms

534 00 49 6010 Outside Testing 601 400 534 Water Fund 33.00

2374 09/21/2020 09/28/2020 36 Edge Analytical, Inc. 85.00 BOD and TSS monthly sampling for WWTP

535 00 49 6020 Outside Testing 602 400 535 Sewer Fund 85.00

2375 09/21/2020 09/28/2020 36 Edge Analytical, Inc. 81.00 TOC and Alkalinity testing - WTP

534 00 49 6010 Outside Testing 601 400 534 Water Fund 81.00

2379 09/21/2020 09/28/2020 36 Edge Analytical, Inc. 500.00 Lead and copper testing

534 00 49 6010 Outside Testing 601 400 534 Water Fund 500.00

2377 09/21/2020 09/28/2020 264 Evans, Taylor 250.00 TGM grant project management

545 00 49 5080 Riverside District Wastew 508 400 535 Sewer System D RIVERSIDE 62.50
545 00 49 5090 Riverside District Transp 509 400 534 Street System D RIVERSIDE 62.50
545 00 49 5100 Riverside District Storm 510 400 531 Storm System D RIVERSIDE 62.50
545 00 49 5111 Riverside Distric Water D 511 400 534 Water System D RIVERSIDE 62.50

2380 09/22/2020 09/28/2020 190 Government Ethics Commission 439.09 Annual billing

510 00 49 1006 Dues 100 300 510 General Fund 439.09

2368 09/09/2020 09/28/2020 328 Jackson, Suzan -98.75 Overpayment in August 2020

572 00 49 1003 Library - Contracted Jani 100 400 572 General Fund -98.75

2371 09/15/2020 09/28/2020 328 Jackson, Suzan 362.50 Contracted Janitorial Service for Library and 
City Hall for September

572 00 49 1003 Library - Contracted Jani 100 400 572 General Fund 362.50

2344 08/25/2020 09/28/2020 1406 Kipco 10,287.50 Finish ground work for the City Park Restroom 
project

594 00 60 1006 City Park Restroom & A 100 400 594 General Fund 10,287.50
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2346 08/26/2020 09/28/2020 317 Long Tom Watershed Council 1,926.00 Reimbursement amount for Drinking water 
source protection grant

594 00 60 4037 Safe Drinking Water Pro 403 400 594 Water Reserve F OHA DRINK 1,926.00

2338 08/19/2020 09/28/2020 416 Martinenko, Stephen 87.40 Expense reimbursement - parts for WTP and 
postage to mail raw water meter to Radwell

534 00 31 6010 Operating Supplies 601 400 534 Water Fund 38.75
534 00 48 6012 Equip. Repair & Mainten 601 400 534 Water Fund 48.65

2349 09/01/2020 09/28/2020 60 Monroe Telephone 186.91 telephone

510 00 42 1000 Telephone 100 300 510 General Fund 24.81 City Hall Fax Line
510 00 42 1000 Telephone 100 300 510 General Fund 16.53 City Hall Main Line
534 00 42 6010 Telephone 601 400 534 Water Fund 31.18 Water Plant Alarm Line
534 00 42 6010 Telephone 601 400 534 Water Fund 24.80 City Hall Fax Line
534 00 42 6010 Telephone 601 400 534 Water Fund 16.52 City Hall Main Line
535 00 42 6020 Telephone 602 400 535 Sewer Fund 31.74 WW Lift Alarm Line
535 00 42 6020 Telephone 602 400 535 Sewer Fund 24.81 City Hall Fax Line
535 00 42 6020 Telephone 602 400 535 Sewer Fund 16.52 City Hall Main Line

2345 08/25/2020 09/28/2020 267 Office Depot 24.95 Alcohol wipes for city hall

510 00 31 1001 Operating Supplies 100 300 510 General Fund 24.95

2360 09/03/2020 09/28/2020 267 Office Depot 34.98 Case of paper, and eating utensils for city hall

510 00 31 1001 Operating Supplies 100 300 510 General Fund 34.98

2361 09/04/2020 09/28/2020 267 Office Depot 38.86 Folders for planning files

510 00 31 1001 Operating Supplies 100 300 510 General Fund 38.86

2378 09/21/2020 09/28/2020 267 Office Depot 28.28 Envelopes for city hall

510 00 31 1001 Operating Supplies 100 300 510 General Fund 28.28

2383 09/23/2020 09/28/2020 267 Office Depot 31.24 Duster and gloves for library janitorial supplies

572 00 48 1004 Library - Janitorial Suppl 100 400 572 General Fund 31.24

2372 09/17/2020 09/28/2020 67 One Call Concepts, Inc. 3.60 August locates-3

531 00 49 6031 Locates 603 400 531 Storm Fund 1.20
534 00 49 6018 Locates 601 400 534 Water Fund 1.20
535 00 49 6028 Locates 602 400 535 Sewer Fund 1.20

2367 09/08/2020 09/28/2020 76 Pacific Power 2,786.67 Electricity

510 00 47 1000 Electric (city Hall) 100 300 510 General Fund 160.38 City Hall Electricity
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534 00 47 6010 Electric 601 400 534 Water Fund 1,077.21 Water Plant Electricity
535 00 47 6020 Electric 602 400 535 Sewer Fund 378.28 Waste Water Plant Electricity
542 00 31 2011 Street Lights 201 400 542 Street Fund 773.76 Street Lights
572 00 47 1000 Library - Electricity 100 400 572 General Fund 128.54 Library Electricity
575 00 47 1000 Legion Hall - Electricity 100 400 575 General Fund 268.50 Legion Hall Electricity

2364 09/08/2020 09/28/2020 87 Speer Hoyt, LLC 2,140.00 Attorney Fees

510 00 41 1002 Attorney Fees 100 300 510 General Fund 220.00
510 00 41 1002 Attorney Fees 100 300 510 General Fund 1,920.00

2348 09/01/2020 09/28/2020 92 US POSTAL SERVICE 92.00 Annual PO Box rental

510 00 31 1000 Postage 100 300 510 General Fund 92.00

2373 09/21/2020 09/28/2020 94 Umpqua Bank Cardmember Services 720.38 Finance Officer's credit card charges - for city 
business

510 00 31 1000 Postage 100 300 510 General Fund 5.80 USPS - Postage to mail. S. Wyman letter
510 00 31 1002 Computer 100 300 510 General Fund 74.99 Bitdefender - annual subscription for antivirus
534 00 48 6012 Equip. Repair & Mainten 601 400 534 Water Fund 603.60 Radwell - repair of Siemens flow pump
576 00 31 1000 Parks - Operating Supplie 100 400 576 General Fund 35.99 Amazon - weed eater string

Report Total: 30,603.51

Fund

100 General Fund 22,277.79
201 Street Fund 810.26
403 Water Reserve Fund 1,926.00
508 Sewer System Development Fund 62.50
509 Street System Development Fund 62.50
510 Storm System Development Fund 62.50
511 Water System Development Fund 62.50
601 Water Fund 3,642.70
602 Sewer Fund 1,689.58
603 Storm Fund 7.18

This report has been reviewed by:
                                                     _________________________________         ___________________
REMARKS:                                                    Signature  & Title                                               Date                               

electronically signed by Tracy Floyd, FO 09/28/2020





















Staff Report 
 

August 19, 2020       

To: City Council and Mayor 

From: Tracy Floyd, Finance Officer  

Council Decision Needed on an Invoice for Cascades West Regional 
Consortium  
I received an invoice from Cascades West Regional Consortium (CWRC) for $500 for annual membership 
dues. This consortium is a standalone group, meaning it is not part of the Oregon Cascades West Council 
(OCWCOG) of Governments but does compose of two representatives from each member jurisdiction of 
OCWCOG. 

ARTICLE II: OBJECTIVES 

From the 5-page bylaws for the CWRC (a copy of the entire bylaws document is available upon request at 
City Hall):  

Section 2.1. CWRC is organized and operated exclusively for charitable, scientific, and educational tax 
exempt purposes as defined by the U.S. Internal Revenue Service (IRS).  

Section 2.2. The mission of CWRC is to address community and economic development opportunities 
and barriers while concurrently working for environmental and social good. 

Section 2.3. The CWRC is not organized or operated for the benefit of any private interest. None of the 
CWRC's earnings may inure to any member or individual. It is the intent of the CWRC to return any 
earnings to the pursuit of its charitable mission.  

Section 2.4. The CWRC is prohibited from influencing legislation as a substantial part of its activities, it 
may not participate in the campaigning for or against any political candidate, and it may not in any other 
way operate as an action organization as defined by the IRS. 

 

Staff Recommendation:  

Tracy Floyd and Steve Martinenko feel that at this time it is not in the City’s best interest to continue 
membership in this consortium.  

 

Action Needed:  

The council will need to decide if this is an organization they wish to continue being involved in at this 
time.  









8/28/2020 Author: TFloyd 
 

Updating Bank Signers 
 

Umpqua Bank – primary business account  
Signers are: Floyd Billings, Frank Thayer  

Action that needs to be taken: If the council wishes to add a third signer at this time 
(preferably not Tracy, it is best to keep separation of duties)  

Note: Tracy does have online access to this account, but uses the online access to only monitor activity. 
The bank allows two people online access to our account with no additional fees, if the council wishes to 
have another person with online access Tracy can get this set up.  

 

LGIP – Local Government Investment Pool  
Currently :  Paul Canter and Tracy Floyd are set up  as the account administrators, which allows  
  them to grant permissions, initiate transactions, add/remove ACH/wire/transfer  
  instructions 

  Floyd Billings and Tom Glogau (our auditor) can view/access the account with no other  
  permissions  

Action that needs to be taken: Remove Paul Canter’s access to account and add another 
account administrator, if the council wishes they can also add any additional persons to 
have limited access only that would allow them to view this account.  

Note: This account is pre-set up so any transfers of funds from this account are only allowed to go into 
the City’s Umpqua Bank Account.  

 



City Park Restroom Project 
 

The City Has Spent  $167,360.51 ($67,941.75 was reimbursed from the ORPD Grant 
and an additional $7,058 will be reimbursed once the project is complete)  

 2018   $4,276.60  
 2019   $14,912.89  
 2020   $124,174.54 
 2021   $23,996.48 – year to date 

 

Budgeted for Fiscal Year 2020-2021   $3,240  

 There is money in other funds:  

 Park Reserve Fund - $10,962 (if these funds are used there will need 
to be a supplemental budget done before the end of the fiscal year)  

 Park SDC Fund - $21,317 (Per the draft Civil West SDC Methodology – 
19% of the total expenses for this project can be used with SDC funds, 
that would be $31,798) 

Per the ORPD Grant Agreement the Project is to be completed before October 
31, 2020 
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RESOLUTION NO. 2020-14 

A RESOLUTION UPDATING THE CITY OF MONROE 
PERSONNEL POLICY HANDBOOK REGARDING POLICIES 

RELATED TO CONFINED SPACE ENTRY 

WHEREAS, the City Council has adopted a Personnel Handbook 
identifying various policies and procedures relating to city employees; and 

WHEREAS, these personnel policies provide for benefits relating to 
holidays, vacations and sick leave on a pro-rated basis for part-time 
employees compared to full-time regular employees; and  

WHEREAS, the personnel policies also include safety procedures for 
employees 

WHEREAS, the City Council has directed staff to add a confined space 
policy for all employees and potential employees; and 

WHEREAS, the City Council deems it appropriate to add these the policy 
to the personnel handbook for the City of Monroe; now therefore 

IT IS HEREBY RESOLVED that the City’s personnel policies INCLUDE 
“EXHIBIT A” are hereby adopted and effective on August 1, 2020.   

Approved by the Monroe City Council this 27th day of July, 2020. 

 

By:  _______________________________ 
 Paul Canter, Mayor 

ATTEST: 

By:  
___________________________ 
Tracy Floyd, City Recorder 

 

 



 

 

EXHIBIT A 
 

Confined Space Policy 

Certain environmental conditions within a confined space pose special dangers for workers, 
because space configuration hampers efforts to protect them from serious hazards. In addition, 
entry into confined space requires multiple workers each with special confined space training. 
Because the City does not have the required staffing for confined space operations, City of 
Monroe employees are not authorized for confined space entry. All confined space entry will be 
performed by approved contractors with the required training and expertise. 

Responsibilities 

It is the responsibility of the City to identify all confined spaces within control of the City. The 
City will maintain a list of approved contractors qualified to work in designated confined spaces. 

Identification 

All confined spaces must be labeled with a sign if required. 

The configuration of some confined spaces do not readily allow for the installation of a sign. For 
example all sewer and storm drains that are entered through a manhole are to be considered 
confined spaces, whether labeled as such or not. Employees must not rely solely on the existence 
of a warning sign. Employees must be trained by sufficiently to recognize areas that may be 
confined spaces and not enter these areas until a determination is made. 

Definitions 

CONFINED SPACE 

A space defined by the existence of ALL of the following conditions: 

 Large enough and so configured that an employee can bodily enter and perform assigned work; 
and 

 Limited OR restricted means for entry or exit; and 
 Not designed for continuous employee occupancy. 

PERMIT-REQUIRED CONFINED SPACE 

A confined space, which has in addition to the three conditions which define a confined space, 
ONE OR MORE of the following characteristics: 

 Contains or has a known potential to contain a hazardous atmosphere; 
 Contains a material with potential for engulfment of an entrant; 
 Has an internal configuration such that an entrant could be trapped or asphyxiated by inwardly 

converging walls or a floor which slopes downward and tapers to a small cross-section; OR 
 Contains recognized serious safety or health hazards. 



 

 

 

 

Written Procedures 

For the purpose of this policy all City identified confined spaces are designated as Permit-
Required.  

The City will institute a “permit system” for entering confined spaces to include written permits. 
Copies of completed permits will be kept as part of the Public Works operating records. 

Contractors 

When a contractor is expected to perform work in a confined space, the City will issue a permit 
and advise the contractor of the elements that create the confined space and the associated 
hazards. The contractor will be required to contact a City representative at the completion of the 
entry to discuss any hazards confronted or created during the entry. 
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